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Helpful Hints for
Completing the Monthly
Budget Chart
1. Put your net income
amount in the column for
the week you receive it. Net
income is money you have
left after you have paid your
tax deductions (federal,
state, FICA/Social Security).
CAUTION:
If you have allotments 
or direct deposit of net pay 
to one or more financial
institutions, be sure to count
them correctly—first as part
of your income, then as
outgoing for whatever
purposes the money is 
used, whether it be loan
payments, insurance 
or a savings deposit.
2. Fixed and Variable
Expenses—list the amount
you plan to spend for 
the entire month in the
“Budgeted Amount” column,
and put the amount you
actually spend in the weekly
columns.
3. Savings—list the amount
you plan to save for the
entire month in the monthly
goal column, and put the
amount you actually save 
in the weekly columns.
At the end of the month,
total all columns (down and
across). Be sure that total
expenses plus total savings
equal net income.

WHY DOLLAR DISCIPLINE IS NECESSARY
Dollar discipline is a plan showing how income will be used over a
period of time. It helps you cut down on unplanned spending and
enables your family to use money earned to purchase those goods
and services you need and want most. Dollar discipline is another
way of saying “budget!”

To be useful, your family budget must begin
with your family’s current basic needs. You
must budget for such things as rent, food,

utilities, clothing, transportation and other everyday expenses. To
find out your expenses for these daily necessities, you probably
need only to total up your past records—checkbook, receipts and
paid bills. However, if you do not have records, you may be able to
recall how much you have spent for the different items.

Another way of determining what your expenses are is to keep
track of everything you spend for a two- or three-month period.
This record will show you where your money goes.

After you define your family’s basic needs, decide which financial
goals you want to aim for, and set a priority for each. Think through
not only your monthly or yearly requirements, but also longer-
range goals such as college costs for children, weddings, down
payment on a house, purchase of a new car, etc.

Perhaps the most important financial goal of any family is a fund
for emergencies, money that can be used in the event of accident,
auto repairs, disability, sickness, death, fire, loss by theft or any
unforeseeable major expenses. Many families try to start an
emergency fund by saving when expenses are low. Some earmark
certain kinds of income—such as part-time employment—as their
emergency fund. It’s always wise to have a sum equal to at least
three months’ salary set aside in a savings account to meet any
unexpected situation.

ESTIMATE AND PLAN
After you have identified your family’s present needs and future
goals, you need two figures: (1) the total amount of your family
income each month and (2) your total estimated monthly expenses
(including basic needs and long-range goals).

If your family’s estimated monthly expenses are going to be greater
than your monthly income, you must revise your budget, keeping
in mind that there are many possible ways to reduce costs:

! buy less expensive items, buy at sales and discount outlets

! review your goals, temporarily
postponing those that 
are secondary

! pay off high-cost installment
loans or credit cards with funds
borrowed elsewhere at a lower
rate of interest

! increase spendable income by
additional or part-time employ-
ment and by placing your
savings where they earn the
highest interest

If your estimated expenses exceed
income during some months of the
year, but total less than your income
over the entire year, you will need to
rearrange your expenses. Consider
these factors:

! the dates when any current
installment payments will cease
and the amount of money that
will then be free for other
purposes

! the effective dates of any
promotions or increases in pay

! the months during which certain
utility bills—such as heating oil or
electricity—will be below normal
costs due to seasonal use

If your income exceeds your
requirements, then you have nothing
to worry about, except wise manage-
ment of your money.

Regardless of how your income and
expenses balance out, don’t make the
mistake of thinking that savings are
only for those who have extra money.
Savings are often the best way for a
family to fulfill its long-range goals—
and saving regularly will allow your
family to meet its financial goals
sooner. Remember—if your family
does not begin to save systematically
now for the things they want
tomorrow, their long-range wishes
may always remain dreams.

Continued inside...

FIGURE YOUR MONTHLY BUDGET
Actual Amount Per Budget Period

Budgeted Amount
EXPENSES Amount Week 1         Week 2         Week 3         Week 4         Week 5            Spent

NET INCOME                 $ $ $                    $                    $                    $ $

FIXED EXPENSES $ $ $                    $                    $                    $ $

Rent/mortgage

Insurance

Car payments

Loan payments

Property taxes

Furniture/appliances

Other:

Other:

Other:

VARIABLE EXPENSES $ $ $                    $                    $                    $ $

Food

Clothing

Transportation/car upkeep

Total utilities

Phone

Dental/medical

Entertainment/recreation

*Credit Cards

Other:

Other:

Other:

Total Expenses $ $ $                    $                    $                    $ $

Monthly Amount
SAVINGS Goal Actual Amount Saved Per Budget Period Saved

Savings account $ $ $                    $                    $                    $ $

Emergency savings

IRA/retirement

Other:

Total Savings $ $ $                    $                    $                    $ $

*Don’t count a credit card purchase twice. Example—once as furniture payment and a second time as a credit card payment.
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